
___________________________________________________________________________________________________________________________________________________________________________________________ 

Adopted and Revised under Policy Governance – 6/12/12; 1/14/14; 5/13/14; 6/10/14 
Adopted or Previously Revised – 01/14/03 

Federal Way Public Schools                              Page 3 of 9 
 

Administrative Policies and Procedures      Series: 3000 – Students                                       

CHILD ABUSE, NEGLECT AND 
EXPLOITATION PREVENTION: 3421P 

-------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

 
___________________________________________________________________________________________________________________________________________________________________________________________ 

 
 
 
 

___________________________________________________________________________________________________________________________________________________________________________________________ 

 

9. Inappropriately dressed for the weather — no coat or shoes in cold weather or long sleeves 
and high necklines in hot weather (possibly hiding marks of abuse); 

 

10. Exhibit behavioral extremes: crying often or never, unusually aggressive or withdrawn and 
fearful. 

 

Note: Behavioral indicators in and of themselves do not prove abuse has occurred. Together 
with other indicators they may warrant a referral. 
 

Procedures 
 

All Federal Way Public Schools personnel will observe the following procedures to comply with 
the District’s Child Abuse and Neglect Reporting Policy: 
 

1. A staff member having reasonable cause to suspect child abuse or neglect shall report the 
incident to the school counselor/nurse immediately. The counselor/nurse shall notify the 
principal and shall follow the process outlined below.  If there exists any doubt regarding the 
English language proficiency of the student, an interpreter must be obtained. 
 

a) The counselor/nurse should check to see if the suspected abuse/neglect can be validated 
by interview and/or physical examination, unless disclosure has already been made to 
another staff member in which case the counselor/nurse should avoid further interviewing 
other than for the purpose of clarification/physical assessment. In the case of physical 
injury, the school nurse shall examine the child within one hour. Validation shall result in 
following the District reporting guidelines. 

 

b) Whenever there is doubt as to whether a case should be reported, the school 
counselor/nurse will discuss the circumstances of the case, immediately by telephone, 
with Children’s Protective Services. Consultation with staff member(s) does not 
jeopardize confidentiality. 

 

c) When child abuse or neglect is suspected, the school counselor/nurse will report 
immediately by telephone to the local office of Children’s Protective Services, complete 
Form No. 425, record on the building Children’s Protective Services Log which will be 
kept in a locked and confidential area, and distribute the copies according to this 
procedure. 

 

d) The counselor/nurse will notify initiating staff member of the status of the report. 
 

e) If the initiating staff member does not believe the report has been acted upon 
appropriately, he/she also is obligated to report directly to Children’s Protective Services.  
The initiating employee shall orally report to Children’s Protective Services, advise the 
principal/designee and make a written report as provided herein.  Such action shall in no 
way affect the person’s work performance evaluation. 

 

f) If physical abuse is suspected and the school nurse is unable to examine and report within 
one hour of discovery, the principal/designee and counselor will document, file a report 
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to Children’s Protective Services by telephone to expedite investigation at school and 
complete written report form.  The nurse will examine the student as soon as possible.   

 

g) The written report will be mailed to Children’s Protective Services within 48 hours.  
 

2. If a community informant reports possible abuse or neglect of a student to school personnel, 
the informant shall be referred to Children’s Protective Services to report the information.  
The school personnel will observe the following procedures: 
 

a) Refer the case of suspected abuse or neglect to the counselor/nurse who will check to see 
if the abuse/neglect can be validated by interview and/or physical examination of the 
student. 
 

b) Children’s Protective Services should be called immediately to inform them that the 
report may be coming from the community informant and to report the findings of the 
interview and/or examination of the student. 

 

c) Following the oral report, a written report will be made by the counselor/nurse on Form 
No. 425 as outlined in this procedure. 

 

3. All CPS reports should be submitted on Form No. 425 according to the following procedure: 
   

The report shall include: 
 

a) Name, address and age of the child or adult dependent person; 
 

b) Name and address of the child’s or adult dependent person’s parents, stepparents, 
guardians, or other persons having custody of the child; 

 

c) Nature and extent of the injury or injuries; 
 

d) Nature and extent of the neglect; 
 

e) Nature and extent of the sexual abuse; 
 

f) Any evidence of previous injuries, including their nature and extent; 
 

g) The identity, if known, of the person accused of inflicting the abuse; 
 

h) Any other information which may be helpful in establishing the cause of the child’s or 
adult dependent person’s death, injury, or injuries and the identity of the perpetrator or 
perpetrators (RCW 26.44.040); 

 

i) The CPS caseworker’s name and the response, findings and action taken by CPS if 
information is available. 

 

4. The written report shall be distributed as follows: 
 

a) Original copy:  Mail immediately to CPS; 
 

b) Copy 1: Place in CPS building file. Retain for six (6) years; 
 

c) Copy 2: Mail to appropriate police jurisdiction; 
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d) Copy 3: Send to District Health Services Coordinator.  Retain for one year; 
 

e) Other copies as required by individual programs. 
 

Record the report on the building’s CPS log. The written report is NOT placed in the 
student’s cumulative record.  

 

 
Interviews of Suspected Abused or Neglected Child 
 

The principal shall permit a CPS investigator to conduct any necessary questioning at school, 
and school personnel shall cooperate with the CPS investigator while he or she is conducting 
necessary investigations. Prior to commencing the interview, the CPS investigator shall 
determine whether the child wishes a third party to be present for the interview and, if so, 
shall make reasonable efforts to accommodate the child’s wishes. 

 

 
Removal of Student from School 
 

A law enforcement officer is not required to have a warrant in order for the school to release the 
student into law enforcement custody.  A CPS caseworker is required to have a warrant in order 
for the school to release custody of the student unless accompanied by a law enforcement officer.  
In the event a student is taken into custody, the school will immediately notify the parent or 
guardian unless directed not to do so by the law enforcement officer or CPS caseworker. 

 

 
Disclosure of Information 
 

Disclosure of information regarding CPS reporting and interviewing shall be as follows: 
 

1. CPS shall be granted access to all relevant records of the child in the possession of mandated 
reporters and their employees. 
 

2. Parents/guardians do not have a right to be informed of or invited prior to a preliminary 
investigation by CPS conducted according to statute for the purpose of verifying the report of 
child abuse or neglect. The safety of the child or adult dependent person is the primary 
consideration.  It is the responsibility of CPS caseworkers to notify the parents/guardian that 
the meeting occurred.  The CPS caseworker may request the principal/designee be available 
to notify the parent/guardian the meeting took place. 
 

3. The school shall obtain and provide to the parents/guardian the name and phone number of 
the CPS caseworker if requested. 
 

4. The school is not required to provide information to parents/guardians about 
informants/sources of the report. 

 

 
 


